
How to make a reservation

1. Register and enter the scheduler with your username and password.
https://cryoem-scheduler.janelia.org/ 

When you book for 
the first time, please 
register from here.



2. Click "Schedule" from the menu at the top of the page.

Click here.



3. Select Resource Calendar from the pull down menu. 

Click here.



4. Select month and equipment

Click here to go 
to different 

months.

Click here if you want to 
see one particular 

equipment.



5. Click on available dates to create reservation. Please make sure the preferred equipment is selected. 

If you want to book 
April 9, click on the 
square of the day 
then click “Create 

Reservation”



6. Select start date.

Click here to pop 
up calendar and 
select start date.

The time here should be 12:00 AM even 
though the session starts at 9:00 am EST.
We only have day increments for booking.



7. Select end date.    

Click here to pop up 
calendar and select the 
date DAY AFTER your 
session.
If your session ends 
Saturday, select 
Sunday.

The time here should be 12:00 AM.

Confirm booking 
period from here.



8. Fill in the boxes and create reservation.

Fill in the HHMI investigator’s 
name. Click here to Create reservation.



9. Create reservation.



10. You can check your reservation on the calendar.

Check your reservation. Your 
name will show up. If you want 

edit it, click the bar.



12. Edit your reservation.

Change equipment or date 

When the editing finished, click 
“Update”.



13. Delete your reservation.

Click “More” to delete reservation



13. Please remember to submit grid information!

Don’t forget to fill in the grid submission 
form to share the detail of your plan!

We have link here.
We have useful links on our website.
-Grid submission Form
-Shipping instruction


